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Nonprofit Management Internship (Paid) 
 

The Organization.  CLLARO (formerly known as LARASA) is a non-profit organization established in 1964 

to help Latinos in Colorado solve problems facing their communities.  CLLARO’s mission is to empower 

Latinos through leadership development, advocacy, and policy research to strengthen Colorado.  Our 

vision for the future is a State of Colorado where Latinos achieve their fullest potential.  For more 

information, see http://www.cllaro.org .     

 

Terms of Employment.  CLLARO offers a paid, three-month internship to a student or recent graduate of 

a nonprofit management degree or certificate program.  The intern will earn $12/hour, paid twice a 

month.  The internship requires 20 hours a week at the CLLARO office in Denver’s Montbello 

neighborhood over a period of three months.  Hours per week and length of the internship may be 

increased by mutual agreement.     

 

Duties and Assignments.  The intern will assist the executive director with public communications, 

fundraising and program development, routine financial management tasks, and general administration.  

Examples of potential assignments include receiving and forwarding telephone and e-mail inquiries, on-

line research for potential grant applications, and preparing vendor invoices for review.  The intern also 

may be asked to assist CLLARO staff members with programs that educate Latino communities about 

the 2020 U.S. Census, train Latino parents to advocate for improvement of public schools attended by 

their children, organize and train community volunteers to improve public health, and train college 

students in public policy and politics at the state capitol.   

 

Training and Supervision.  The intern will be trained and supervised by the CLLARO executive director, 

Mike Cortés.  Dr. Cortés is a retired professor of public policy, public administration, and social work, 

and is former director of the Institute of Nonprofit Organization Management at the University of San 

Francisco.  For more information, see https://portfolio.du.edu/mcortes2.   

 

Qualifications.  The intern must be fluent in Spanish and English and be familiar with one or more Latino 

communities or neighborhoods in Colorado.  Strong writing skills are preferred.  Excellent 

communication skills with experience in Excel, Word, and the Google platform are required.  Education, 

training or experience in nonprofit management is preferred.  Interns may also apply for staff positions 

at CLLARO when job openings arise.   

 

To apply, please e-mail a letter of interest with “Management Internship” in the subject line to 

Mike.Cortes@CLLARO.org.  Please include contact information for three references and attach a 

résumé.  Review of applications will begin Dec. 16, 2019.  The position will remain open until filled.   
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